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in the web application system
(17 Pages)

International Support Center

Tohoku University




How to Apply for COE via web application system

Scan the QR, or CLICK here,
and Enter the required information
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FACAZ LB SIRREL B (COE) WebFE > A7 A

ID / Password Application / ID / ) (A D — REZEEIE
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Please use this system to enter the necessary information for the Certificate of Eligibility (COE)
First, enter your name and e-mail address, select a status of residence, and click "Confirm" to receive your system log-in ID and password

EEEEEELR BHE®(COE) 2 HS

Name | K&
E-mail address | X—J)L7 FL-A

Confirm e-mail address /
HERAX -7 FLA

Status of Residence / % REIEOEM StUdent *

Contim 52 _

- Email address will be your ID, and
all the notification emails will be sent to
this email address.

- You CANNOT change your email address
after submitting your application.

- Your “Status of Residence” is “Student”.

- Check if everything entered correctly
and click the “Confirm” bottom.

- You will receive a confirmation email
titled “Password issued”.

When you receive it, please click the URL
shown in the email, and access to

the COE web application system,


https://supportoffice.bureau.tohoku.ac.jp/apply/startinput

Status of Residence Student / 8% _ Select “Student” 1. Select the option that is applicable to you
TZER

Application Information / E5:&I1558 2. Enter as follows
= Required/ x (. XBAJITT,
Faculty or School at Tohoku University

1. = Re-application for COE / COEBXJEHEH » JYPE, DEEP, COLABS, and DD Students:
If you are re-applying for a COE because of your COE will be/has been expired, please select “Yes.” Enter the faculty /graduate school in which you are going to be
S1§> TWSCOEMBMRRAI NS, @GN/ COERBRAT DA NIV ERBATIEEL, enrolled (e.g. School of Engineering, Faculty of Science,
D Yes/ (' O No/uLWAR Graduate School of Information Sciences)

* |IPLA: Academic Affairs Council
2. = Contact information at Tohoku University / ALK (CH T DiERE

Program at Tohoku University ( if applicable ) ex. JYPE, IPLA, COLABS, DEEP Status at Tohoku University

RILRFETEMIZITOTS L (ZHTDIADH) [IPLA * JYPE, IPLA, and DEEP students: Special Auditing Student
Faculty or School at Tohoku University / RALA¥ TP [Academic Affairs Council * COLABS, DD Students: Special Research Student

Status at Tohoku University / LA TDE4} |Special Auditing Student |

Contact number at Tohoku University | AL @M% BIAMS [+81-22-795-3745 | Contact Number at Tohoku University

Supervisor's name at Tohoku University / RALAX¥ TOEREMEorBYBMEAKS |Masahiro YAMAGUCHI +81-22-795-3745

Supervisor's department at Tohoku University / BiLAX TOREREOFE

[Global Learning Center J
Supervisor’s job title at Tohoku University / RiLAZ TOEXE ORI

Supervisor's Name at Tohoku University
Masahiro YAMAGUCHI

[t Supervisor's Department at Tohoku Universit

Supervisor's e-mail address at Tohoku University / RILAF TOREESEHEOA—IL? FLA uperwsors. epartment at fohoku LUniversity
i Global Learning Center

[studyab@grp.tohoku.ac jp ]

Other email address 1/ 3B OEBEA—ILY K- A1 |
Other email address 2/ Fi2EIAOEREA—ILY B A2 |

Supervisor's job title at Tohoku University
Professor

Other email address 1, 2
Leave them blank



3. Period of enrollment at Tohoku University
Enter information that is applicable to you from the
3. = Period of enroliment at Tohoku University / SEALA% TOTEIERIRD | 2 AHR following options.

Please fill in your official enrollment date and your intended graduation (expiration date of student acceptance period) date. Fall semester (J LPK)‘ 10/1/2025 _ 3/3 1/2026

future intended length of stay in Japan.
A TORELOASSARRURE B ANET)FEAL. HIBBEREORATOREFESEMERAL LS, . Spring semesters (JLPK): 4/1/2026 - 9/30/2026
onth [T |pay [2023 [ear to Month [31 |Day [2024 [vear DD Students: 2025.10.1~2028.3.31

Intended length of stay / JS£FEH8RA |6 months ] 3. Intended length of stay

Lesson hours per week at Tohoku University | BIbAS TOBSE (%) BSBR($E) |10 ] R PP
4. = Nationality / Region / E§§ + #o5 ¢ SpengsomestersRiGetmenths
Enter your country’s name. E.g. "Japan” (NOT "Japanese”). | BRZANLTLIEEW, ELWWI TBA] - 2DDi  TEXA ° DD StUdhentS:Z years 6|£nonth:' K . i
For Hong Kong, please enter "China (Hong Kong).” | E20Di8&1d. FE (F#) EANDULTLESL, i Lesson ourf per Vxee at Tohoku University 10
For Taiwan, please enter "Taiwan." | &Z0IEaE. AZEANLTLEZW, Do not enter “hours
|USA ‘

5. = Date of birth / £€AH 4. Nationality / Region

on:h [01 |pay [2003 lyear As it indicates, enter your country's name.
E.g. Japan (NOT "Japanese")

6. = Name /| K&
Pé‘;:’f‘_’ i“ﬁ”‘?"’g ":l’"ebi‘“ ag’;‘;;eﬁfj;atrzfz i T * If you have multiple nationalities, refer to the PDF
\— CH N i s o “ . ”
}Fam:; nan:e ?ﬂépo:rd - = IR | Frequently Asked Questions” posted separately.
Given name /& [SMITH }

Middle name / = F)LF—A | 5. Date of birth
E-mail [ ] Enter information that is applicable to you.
6. Name

Enter your own information exactly as it is on your passport.
*If your passport is not yet obtained, refer to the PDF
“Frequently Asked Questions” posted separately.



7. = Gender / 1351

® Male/2 O Female/ %

8. = Place of birth / 4D

Country / @ |USA

State ( Province ) /Il / & /18

California

City /™ [Los Angeles

9. = Marital status /| RESOER

O Married/ %4 ® Single / 185

10. = Applicant's Occupation / EREEE DR

Student

11. * Home town / city / KB(CHF B EFHHD
Please enter your present address, Country, State and City. /| R{EEA TUWSIBFROEPR.

Country /@ |USA

State ( Province ) / #l /% / 18 |California

City /™ |Los Angeles

12. = Passport | ir3%

Proceeding / JCA/R— heEREEHR

(1) Passport Number / (1) fR$E S
(2) Expiry date of your passport / (2) 521 onth |dd  |Day |yyyy

[Year

7. Gender
Enter information that is applicable to you.

8. Place of birth
Enter information that is applicable to you.

9. Marital status
Enter information that is applicable to you.

10. Applicant's Occupation
Enter information that is applicable to you.

11. Applicant's Occupation
Enter information that is applicable to you.

12. Passport

If you have a passport, enter information in (1)(2).
If you do not have a passport, check “Proceeding”.
*If you have your ID card or old passport,

upload them in the last section of this form.)



13. = Expected date of entry into Japan /| ABFEEAR

I09 Pﬂonth |17 ]Day [2023 IYear

14. = Port of entry | FBEFiEM

Please enter the airport where you will enter Japan. If you have not decided yet, please enter “Narita/Haneda”. | AE9 %

FLRES>TVRWMESE. BEBEEANULTIZEW,

ex. Narita/Haneda/Sendai / # FRHEZEEPHREHWATE
[Narita’/Hanedq| |

15. = Accompanying family members, if any | BIEREZEOE R

13. Expected date of entry into Japan

Enter your schedule.

If the schedule is not decided yet, enter it as
“09 Month 17 Day 2023 Year”

14. Port of entry
Enter information that is applicable to you.
If the plan is not decided yet, enter “Narita/Haneda”.

Please check “yes”, if your spouse or children will stay in Japan for more than 3 months. | BE&ZX/Z(ZFH. I B%EE 15. Accompanying family members, if any

TLIEEW,
O Yes/H ® No/=

16. = Place of visa application / EEFERE T T

Please enter the city where you will apply for your visa. The city must have a Japanese embassy or consulate.

EIIHRHFT T 3P EOBAKEET - BEBEOSH IHOEMEAN L TLEEW,
|Los Angeles |

17. = Past entry into / departure from Japan | BAEAOBZEDH A EE

® Yes/H O No/E
If yes, please enter the following fields. | BOBSEFE FCHBEANLTLEEL,

The total number of entries into Japan / ABEIE D

The latest entry / EEOHAEEE (01 Month (01 |Day [2019 |Year to {12 |Month [31 |Day [2019

]Year

Enter information that is applicable to you.

16. Place of visa application

Enter the name of the city where you will apply for
your visa.

* Therefore, the answers "Tokyo" and "Sendai”, etc.
are wrong.

It has to be a city outside of Japan.

*If you need to apply for your visa outside your country of
residence, refer to the PDF “Frequently Asked Questions”
posted separately.

17. Past entry into / departure from Japan
Enter information that is applicable to you.



18. = Past history of applying for a certificate of eligibility / @Z&OIF REE R EIHBI(THEE 18. Past history of applying for a certificate of eligibility

Please make sure if you have APPLIED (not only ISSUED) a certificate of eligibility before. Enter information that is applicable to you. -

C I TORZEOER S RIOEBEIERIDEINIE ITHRFLE] BETY ( IXHEhiz] B8TEH *If you are unsure of your past application history,

If you or your representative have submitted an application for COE to the Immigration Bureau, you mu refer to the PDF “Frequently Asked Questions” posted
EEERSTIRSMIRESE ABSERCIBHUEC E NS S BSHRFRBACLIELEESDD)E. ' separately.

® Yes/H O No/E
If yes, please enter the following fields. | BB S TFEANLTLEE,

The total number of applications / ERZEEIE
Of these applications, the number of times of non-issuance / 3 5A3 1 & 2> 1ZEE D

Including dispositions due to traffic violations, etc. / 35BERZ(C L DIMNESD. Enter information that is applicable to you.

O Yes/B @ No/E
If yes, please enter details in the following field. | BOBESREUFICHEAEANLTIEE,

Details / ¥ | ]

20. = Departure by deportation / departure order / iBZE#HI (FHESS(C LI LEOEER 20. Departure Py depo.rtation' / departure order
Enter information that is applicable to you.

O Yes/HH ® No/=E
Total number / B |:’ time (s) / E

The latest departure by deportation / B DS onth Idd |Day |yyyy [Year

21. = Family in Japan | BRICEAICRES 3FEOER 21. Family in Japan
Enter information that is applicable to you.

*If you have more than 5 family members in Japan,
refer to the PDF “Frequently Asked Questions” posted
separately.

Father, mother, spouse, children, siblings, grandparents, uncle, aunt or others and cohabitant
2.8 REE - F - B - 8528 - A(A)2 - NR)BRERVEIRES

® Yes/H O No/E

If yes, please enter the following fields. | BEDBAFUFICHAEANLTLIEEW.



22. Total period of education ( from elementary school to
22. = Total period of education ( from elementary school to the last institution of education ) / 5 48 (/3% ~ the last institution of education

Enter information that is applicable to you.
E Years
23. = Education ( last school or institution ) or present school | BRFER ITEFPROFR 23. Education ( last school or institution ) or present school
(1) Present Academic Status / (1) ZEE81AIR Enter information that is applicable to you.

Please select / BIRLTLIZ&LY,
[ Graduated / 353 In school / £t [ Temporary leave / f#f3th [ Withdrew / 458

Your status at the school / TE#8X 4>

Please select / BIRLTL =&\,

[J Doctor/ KX¥8% (18+) [ Master/ K¥8x (1) Bachelor / X% [ Junior college / 5BHIX%
[ College Technology / BP9%#2 [ Senior high school / &34 [ Junior high school / 38

] Elementary school / /NF##: [ Others | Z0fh | |

(2) Name of school / (2) %88 |University of California, Los Angeles

(3) Date of graduation or expected graduation / (3) REF /- (ZFXERAHER Month 2025 ear



24. = Method of support to pay for expenses while studying at Tohoku University (fill in with regard to living expenses,
RFEFROEEZANE (EEF8, FERURBICOVWTANTDI L. ) ¥ REEIRD

130,000 yen or more per month is required for graduate, undergraduate, and research students; 80,000 yen or more |

students. | K¥R4E - #3854 - IAEFARAIIIHALU L. THEFEI/EHHU EHE

Please enter with the single byte letters. / ¥BBFTANULTLIEEL,
(1) Method of support and amount of support per month ( average ) / (1) ZR#AERUBEEZHE

Self / A A3 20000 Yen / M
Supporter living abroad | BABAOZIEAAR Yen /M
[ Supporter in Japan /| BADZIEESE S Yen /M

Scholarship / #%& (20000 Yen /@

[ Others | MDA  Provide details / 3 | | |

*You DO NOT need to fill out section (2) Remittances from abroad or carrying cash / *(2) & « 1517505 @D Ad
(2) Remittances from abroad or carrying cash / (2) & - 157505

[J Carrying from abroad / 4} Yen /3

[J Monthly remittances frol Yen /M

Name of the individual carrying c TL<BADER |

Date of carrying cash /
[ Others | Fit

(3) Supporter (If there are more than one, give information on all of the supporters) *another page (any format) may t

FHABBBAVWDBSELTIEOWTANT B &, )HEREDRIH]

DName / ©&#i |Arthur Smith |

2Address | 24FFR |)oooooooooooooooooo:x>ocoooo0(

Telephone No. | E3&#S |>ooooooooocx ]

3Occupation ( Place of employment ) / 38% ( EM#EEDEH) |Bank employee at the YYY Financial Corp.
Telephone No. ( Place of employment ) / E3&#S ( #%% ) I)ooooooooooc |

The information must show the nature of your supporter's occupation, such as a bank employee, food company wor

$RTE. BRASHE, ATIILEE, REEHELRE. PEORBHDOHIBESCANLTLEEW,
@Annual income /| @I Yen/H

24. Method of support to pay for expenses while studying at
Tohoku University

You must prove that you can cover 80,000 yen or more per
month.

(1) You can check multiple options.
(2) Do not enter information here.

(3) In section @ "Occupation ( Place of employment ),"
enter the nature of your supporter’s occupation,
e.g. bank employee, hotel manager, etc.

*If you have multiple supporters, please enter
all of their information or upload a file with their information
in the last section of this form.



(4) Relationship with the applicant (Check one of the following if your answer to question 22(1) is "Supporter living ab:

B3R (L1 THEASEZABRBNEEAZESABRRBARRUICBS(CEA)

[J Husband /% [0 Wife/® [J Father/32 [ Mother/f [ Grandfather/#32

[J Grandmother / #88 [ Foster Father/ %32 [ Foster Mother/ #&f (J Brother/ Sister/ 238#% [ Uncle/
[} Educational Institution / A BE1E] [ Friend / Acquaintance / &ZA - #1A [ Relative of friend / Acquaintam
[} Business connection / Personnel of local enterprise / En5|B8{%% - IRPEERE

[} Relative of business connection / Personnel of local enterprise / Ex5|B8{2% - MPEERBOBE

[ Others | Z0ith | ]

(5) Organization Providing scholarship (Check one of the following when the answer to the question 22(1)is scholarshi

UTTIBSI(T3 A ) K REGEIR 0]
[} Foreign government / 4B [ Japanese government / BAERHAF [ Local government / /5 AHE 1k
[C) Public interest incorporated association / Public interest incorporated foundation / 228 ElE A R(IABEIEA

[ Others | Fith l l

24. Method of support to pay for expenses while studying at
Tohoku University

(4) Enter information that is applicable.

(5) Enter information that is applicable.
If you check “Others”, enter the name of the Organization
which is providing scholarship.



24. Method of support to pay for expenses while studying at Tohoku University

[Important] Financial proof documents to be uploaded

You generally need to upload any proofs of financial support in a data format,

on the web application system.
* But there are exceptions.

(1)(3)
If you check “Supporter living abroad” in (1), and your supporter’s annual
income is over 2,000,000 yen

- You do not need to upload a bank statement.

If you check “Self” or you check “Supporter living abroad” in (1),
and your supporter’s annual income is less than 2,000,000 yen
- upload a bank statement

* Bank statement should be issued within the last three months.
* Bank statement needs to show the following things

* Name of a bank

Bank account holder's name

 Total amount

* |[ssued date.

*Bank statement needs to prove the amount of 480,000 yen or 960,000 yen or more.
If you stay 6 months —minimum 480,000 yen
If you stay 12 months —minimum 960,000 yen




24. Method of support to pay for expenses while studying at Tohoku University
[Important] Financial proof documents to be uploaded

(1)(5)
If you check “Scholarship” in (1).

— Upload proof documents.

*Scholarship/proof documents must include information below.

* Name of the scholarship organization

* Receiver’'s name,

* Amount of the scholarship/student loan

* Receiving period.

If it is written in another language than English, submit the English/Japanese
translation of it as well.

Proof of JASSO (Japan Student Services Organization) scholarship is NOT acceptable.
DO NOT enter the information of the scholarship.

(1)

If you Check “Others”

— Upload proof documents.

*Documents must state the same kind of information
as the scholarship certificate must show (Listed above).




25. = Plans after graduation or completion of the program at Tohoku University /| AL XS AEF /(& 25. Plans after graduation or completion of the program

at Tohoku University

(1) Select “Return to home country”

(2) Leave it blank

©J Find work in Japan | BATOR [ Others/ Zofth | ] (3) Enter information that is applicable to you from the
following options.

* DD students: 2026 Year 03 Month

(1) Plans after graduation or completion of the program at Tohoku University / (1)RIb K23 EE):

Return to home country / $8E [ Enter school of higher education in Japan | BATO#%

(2) Month and year of (scheduled) graduation (NON-Exchange student only) / (2333 (ET)ER (?

(3)If you are an exchange student, fill in the expiration date of the exchange student acceptance p
TLEEW,

Month and year of expiration of the exchange student acceptance period / ZRBFERABTER

26. Research subject / FiZiSEE

26. Research subject

* COLABS Students: Enter this section.
If you are going to be one of the following at Tohoku University, enter your research subject. Descriptions that do not provide specific topics of

RILAETOBANTEUTOWTNHDBSR, HRABBEZANULTILEEL,

your research, such as "Mathematics" or "Chemistry,"
1) Research Student / @ FAFE

are NOT acceptable.

2 Special Research Student/ 2 BIFR ¥4 * DD Students: Enter this section.

3 Doctor Course Student / 3 {§-HRAZZ a predetermined topic (e.g. Investigation of..), or
Descriptions that do not provide specific topics of your research, such as "Mathematics” or "Che some simple hints and keywords (e.g. Space Robotics
Eﬁm@mmgmb‘sﬁb\gaﬁﬁﬁﬁ (ﬁ(: r§$J r‘t$.l tb\jttm) (i?‘gﬂ)‘:-iﬂit"ﬂlo etc) SUCh as "Mathematlcs" or "Chemlstry’" are NOT
| | acceptable.

27. Postal mailing address for COE / COEM%4554EPR

NOTE: COEs are issued electronically. We will NOT mail the original (paper) COE to applicants. Yc ~ 27. Postal mailing address for COE
it COERSBFNICRTENET ., YiR— MY —2COERFZXMFUERA. T COEDXF%E Just leave it blank.

Please enter your family, given, and middle names in the order they should appear on the mailing
Name | Kf&
Postal Address / it
Zip Code | B{E&E=
Country/Region / @& - 13
Phone number / BE&HS | |

28. COE is issued electronically. The International
Support Center will NOT mail the paper COE to
applicants.




The last section of the form (Attachments Section)

SFTER Attachments) Please upload the required data.
Certificate of =5
C f .
Op;:ssﬁu,«: Scholarship_ n * Passport data (ID Page)
AR — b — Photo_John e Your Photo
Smith_IPLA PNG * Financial proof documents (If needed.)

Please upload a scan of identification data page. If you uploading Indonesian passport, please upload * Other required documents/ data (If needed.)

endorsement pages as well. (usually they are page 4 and 5, right next to data page)

) - hESREBER—SEIAFT v UE0ET Y TO—- RUTL &N, 12 RRI70) R If you have more than 6 files to be uploaded, refer to
—hE7y 70— R9T388(Z. "endorsement' N— BN RHBENR—ROREZT2R—. EEPage the PDF “Frequently Asked Questions” posted
AR Page 5)E7 v JO— RUTLIEEL, separately.
Photo of applicant lsD %Otl;ﬁ);?\l(\ n
SIASET—4 mith_ g * Attachments order does not matter. If your passport
Passport_John copy is uploaded on the “Photo of applicant” section,
. Smith_IPLA PNG itis not a problem.
PRATETEL3 -
o - Nothing uploaded /| 77 JLHSBRENT n * As for your photo, follow the “Photo Specification”.
RATER Submitting an unacceptable photo may cause delays
in COE processing.
Attachments5 Nothing uploaded / 7 7 - JLHSBIRENT n
PRATEERI5

Click “Confirm” button. If all information is entered
correctly, you see a confirmation page as a next page.
In the next page, please check your application info.
once again and click “Apply” button.


https://www.insc.tohoku.ac.jp/english/exchange/preparing-to-arrive/#:~:text=3.%20Photo%20Specification

You will receive emails regarding processing your COE

Application has been accepted ©

Q Supportoffice <supportoffice@g-mail.tohoku-university.jp>

Tohoku University International Support Center has accepted your
application.

We are currently checking on its contents,

While you can see them using the URL below, you are not able to edit
nor resubmit them. Please wait for a while.
https://supportoffice.bureau.tohoku.ac.jp/apply/login/

 After you click “Apply/ EBE&” button, you will see
the “Your application is being processed” message on the screen.
 When the International Support Center accepts your application,
you will receive an e-mail titled “Application has been accepted”.
*If you do not receive an e-mail from the system, refer to PDF
“Frequently Asked Questions” posted separately.

After your application is submitted to the Immigration Bureau

* You will receive an e-mail titled “Application has been approved”
from the International Support Center to let you know that
your application is submitted to the Regional Immigration Bureau.



Notification from Tohoku University

DD's Deadline is May 29th

Please submit your application as soon as possible.

International Support Center has no control

over Immigration Bureau’s COE process.

And we cannot answer when your COE will be issued.
So, please refrain from sending an inquiry about it to us.

You must enter Japan with a student COE and student visa.
DO NOT enter Japan with a Short-Term visa even if

your visa is not issued according to your schedule.

It may cause troubles at the immigration when you enter Japan.



If you have Questions

[Questions on COE]
International Support Center

https://www.insc.tohoku.ac.jp/english/
tohoku-support contact/

[How to prepare your arrival in Sendai]
Global Learning Center website

[Questions about anything except COE]
Incomlng StUdent EXChange SeCt|0n Global Learning Center website Incoming Student Exchange Section

htips://www.insc.tohoku.ac.jp/english studvab@grp.tohoku.ac.ip
exchange/preparing-to-arrive



https://www.insc.tohoku.ac.jp/english/tohoku-support_contact/
https://www.insc.tohoku.ac.jp/english/exchange/preparing-to-arrive/
https://docs.google.com/forms/d/e/1FAIpQLSey0BxQHoS31N0VuGYER5Yyww1zSyioOJaLRmkjkeHs5irLmw/viewform



