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Contents/Purpose of this Instruction

1. - What is COE/Visa? (pages 2 - 4)

2 . - How to enter your information into the COE
web application system(pages 5 - 23)

YeApplying for COE is one of the most important processes
before coming to Japan as an international student.

Since the COE application form is often complicated, we will
provide assistance through this material.



What is COE?

It is required to apply for Visa.

Issued by Immigration Bureau in Japan.

It is valid for 3 months after issuance date.

It takes 1-3 months to be issued after application.
It will be issued electronically (as digital COE).

COE - Required document to apply for a student Visa

NOTE:
Tohoku Univ. (ISC) will receive an email, which functions as a
digital COE (refer to the sample on the right) from the
Immigration Bureau.

U
Since the email itself functions as a COE, no separate COE
file is required. ISC converts the email (COE) to a PDF file and '
uploads it to the COE web application system.

U
Please download the file and use it as your COE when
applying for a Visa.

(This email was sent automatically from the online residence application system.)

Dear { (Support Center staff)

a Certificate of Eligibility, the Certificate of Eligibility has been issued

eRegarding your application i iss
as described below.

Application acceptancegno. : W2

the URLb l

regffipt, Mou eivi
{[
! S’
6. 0%
[Certificate of Eligibility
Certificate of Eligibility Nl S B )OOy
Name: ()OO0 (youl na
Sex:OC
Nationality/Region:! OO
Date of brth ””” )C
Date

1 or Occupation/Employ school in JapaMgdt:
Statu: sof residence: i3 (OﬁEO)E!) Student(Cyears Cmol
of issu
Is: rsnameD ctor General of Sendai Regional Immigration Bureau
(Remarks)
(Notice)
1. This certificate is not an entry permit . Eve rfy have this certificate, you not admitted into Japan

Iessyo geta etry isa at a Jap bassy or C | aboad
d! o present this certificate(this email) on smartph wh y apply for a visa and a landing permission
Ify not h wth nf ate(this email) on smartphone, be sure to bring a copy of this email in print.
3. You need to show this certificate(this email) to an Immigration Inspec(or with an entry visa for the landing
ission at the port of entry.This certificate shall be invalid if the application for landing permission is not filed

* The photo is not displayed on a digital COE.



IETE]

Visa - Required document to enter Japan as a student

® |ssued by the embassy /consulate of Japan in your country.

® A valid COE is required to obtain a Visa.
® Other required documents can depend on
the applicants or embassy/consulate.

® \We recommend you confirm what are required documents
by yourself, before you apply for a Visa (as soon as you can).

NOTE: Please check the information on
the Global Learning Center website as well.

JAPAN VISA

BXEEE



https://www.insc.tohoku.ac.jp/english/exchange/preparing-to-arrive/

Flow chart to enter Japan for students

Accepted as an (candidate) exchange students by Tohoku Univ.

* Apply for COE via Tohoku Univ.’'s web application system

International Support Center (ISC) applies for your COE to the Immigration Bureau
on your behalf

COE is issued (electronically)/ISC will send COE to students

Apply for visa with COE at the embassy/consulate in your country

Visa is issued

Entering into Japan with a COE and avisa |®




How to Apply for a COE via the web application system

1-1. Prepare your required documents for COE web application

®* Copy of your passport (PDF)

* Photo of applicant (JPEG) *Read the document “2. photo specification”.

NOTE: Please follow at least these rules!

* Must be taken within 6 months.

* Must have a plain background with no shadows

* Must be sharp and clear

* Must be facing forward and not wearing a hat

* Submitting unacceptable photos or documents may cause delays in COE processing.



How to Apply for a COE via the Web Application System

1-2. Prepare your required documents for COE web application

* You generally need to prepare proof of any financial support
(Bank Statement, Scholarship/Student Loan, etc. )
in a PDF format and upload it to the web application system.

* But there are exceptions.
What you need to prepare depends on your situation/plan.

* Please check pages 15 -18 in this document.



How to Apply for a COE via the Web A

2. Scan the QR, or CLICK here,
and enter the required information

33
’gﬁ % Tohoku University Web Application System for “Certificate of Eligibility (COE)”
%«‘ FALARF LB &80 EFEBAE (COE) WebHREE> X5

S e icat KRBT

Sl assword Application / ID / /N D — RERZE[E]

UNIVERSITY

Please use this system to enter the necessary information for the Certificate of Eligibility (COE).
First, enter your name and e-mail address, select a status of residence, and click "Confirm" to receive your system log-in ID and password

EESEREIIAS(COEyEMBT 312, TOVATATREREREANLTILZEL,.
FUDIC. TOSRFANOTAZTBEDID/JIRD— RFEFITITBRH.
EA. A-IL7RLR. EEEEEBRUT [H#R] RYE2RUTIEEL.

Name / K&
E-mail address / X—)L7 FL A

Confirm e-mail address /
BWREAXA—L7ELR

Status of Residence / FEEEIROEN StUdent Y

Confirm / B2 —

pplication System

- Email address will be your ID, and
all the notification emails will be sent
to this email address.

- You CANNOT change your email address
after submitting your application.

- Your “Status of Residence” is “Student”.

- Check if everything entered correctly
and click the “Confirm” bottom.


https://supportoffice.bureau.tohoku.ac.jp/apply/startinput

How to Apply for a COE via the Web Application System

3. Check the received email, and access the system

Q Supportoffice <supportoffice@g-mail.tohoku-university.jp>
* The image on the left is

Mr./Ms. a sample of a received email.
The password for the following "Status of residence" has been set. - Email Title: Password issued
Please do not forget the ID and password, as you will need them when

you receive your COE. - If you do not receive an email

Desired "Status of Residence": Student / B8
Application No.:

from the system, please check your
spam/junk mail folder first.
- In case you still cannot find the email,

Name: .
ID: please contact the International Support
Password: Center.

Enter the application information using the URL below.

https://supportoffice.bureau.tohoku.ac.jp/apply/login — - Click the URL, and access to

the COE web application system.

COEs are issued electronically. If you wish to receive a paper
COE, please contact us.



Status of Residence Student / 8% _ Select “Student”
TEEE

Application Information | B55152%
= Required / + (£, MEANTT,
1. = Re-application for COE / COEEA=TH55

If you are re-applying for a COE because of your COE will be/has been expired, please select “Yes.”
S5 TWSCOEDEMEBRITINS, FERURVCEHCOERBHEFT AR N3] ZFRATLEE W,

2 Yes/iZly [ NolLvnF

. = Contact information at Tohoku University | b AZ(CHIF SEESE
Program at Tohoku University ( if applicable } ex. JYPE, IPLA, COLABS, DEEP

EAFET2NMTETOVTA (ZHTDADH) ||F=LA

Faculty or School at Tohoku University | BibAZ TOFE |Academic Affairs Council

Status at Tohoku University | BEALAETOES |Spec:ial Auditing Student

Contact number at Tohoku University | EIEXZOERESSES |+B1—22—?9&3?45 |

Supervisor's name at Tohoku University | ik AETOESHBodBSHERHA |Masahirn YAMAGUCHI

Supervisor's department at Tohoku University | BALAS COBENBSOFE

|Global Leaming Center |
Supervisor's job title at Tohoku University | EbAZ TOESHBE ORI

|F‘rofessor
Supervisor's e-mail address at Tohoku University | EALAZ TORESHEODA—ILF EL-A

|stu dyab@grp.tohoku.ac.jp |

Other email address 1/ _FZRBUAMEEE A —ILF LA |

Other email address 2/ FER A OEREA—ILF FL-A2 |

1. Select the option that is applicable to you
2. Enter as follows

Faculty or School at Tohoku University

* JYPE, DEEP, and COLABS students:
Enter the faculty /graduate school in which you are going to be
enrolled (e.g. School of Engineering, Faculty of Science,
Graduate School of Information Sciences)

* |PLA: Academic Affairs Council

Status at Tohoku University
e JYPE, IPLA, and DEEP students: Special Auditing Student
* COLABS students: Special Research Student

Contact Number at Tohoku University
+81-22-795-3745

Supervisor's Name at Tohoku University
Masahiro YAMAGUCHI

Supervisor's Department at Tohoku University
Global Learning Center

Supervisor's job title at Tohoku University
Professor

Other email address 1, 2
Leave them blank



3. = Period of enrollment at Tohoku University | BEAbLASE TOTEEEEART | 3 A HARE

Please fill in your official enrollment date and your intended graduation (expiration date of student acceptance period) date.

future intended length of stay in Japan.
FETOFHEITOAFPFAARUSER(RFANET)FEAH. SIEMEEEORF TORTFERREDS AL LS,

c-nth ElDﬂy 2024 tfear to Month Da]r 2025 |[Year
|

Intended length of stay | j#{EFEHIRT |IE} months

Lesson hours per week at Tohoku University | BibAZ TOERE (HF) BES(FE) |1U

4. = Nationality / Region / EE8 - #bis

Enter your country’s name. E.g. "Japan" (NOT "Japanese"). | BREANLTLIEEW, ELW TB4 ] - B20Haf
For Hong Kong, please enter "China (Hong Kong)." | 50iga(E. ME () &AL TS,

For Taiwan, please enter "Taiwan.” | &ZMIESE. &F&F AL TLEEWN,

= |

5. = Date of birth / £4EAH

onth |Cl1 |Da=.11,|r |2l}1}3 |}'ear

6. = Name | K&
Please input your name in alphabetic characters as stated on your passport.
JAR—MoRfiehTWaEED., RFTRAEANLTIESL,

Family name / 8% |JDHN |
Given name | & |SMITH |
Middle name [ = FJLAF— I |

E-mail |

=k

3. Period of enrollment at Tohoku University
Enter information that is applicable to you from the
following options.

Spring semester only: 4/1/2024 - 9/30/2024
Spring and Fall semesters: 4/1/2024 - 3/31/2025

w

. Intended length of stay
Spring semester only: 6 months
Spring and Fall semesters: 1 year

3. Lesson hours per week at Tohoku University
10
*Do not enter “hours”

4. Nationality / Region
As it indicates, enter your country's name.
E.g. Japan (NOT "Japanese")

* If you have multiple nationalities, refer to the PDF
“Frequently Asked Questions” posted separately.

5. Date of birth
Enter information that is applicable to you.

6. Name

Enter your own information exactly as it is on your passport.
* If your passport is not yet obtained, refer to the PDF
“Frequently Asked Questions” posted separately.

10



7. = Gender [ T3

® Male/E U Female/ %

8. = Place of birth / tHgtn

Country [ & |USA |
State ( Province ) /Ml / &/ 1B |Califumia
City /75 [Los Angeles |

9. = Marital status | EM{EEOEE

O Married / ER4E ® Single /125

10. = Applicant's Occupation | EREEEORE

Student |

11. * Home town / city | FEICHFSEHH

Please enter your present address, Country, State and City. /| BfE{EA CWSIBFOERA. E

Country [ @& |USE |
State ( Province ) /Ml / &/ 1B |Califumia |
City / |L05 Angeles |

12. = Passport | fes%

Proceeding / JUAFR— HHRSEH
(1) Passport Number / (1) FeE2 | |

(2) Expiry date of your passport / (2) E%EAMR DI'Ith ||:||:| |Dayr |'_.,r3,.-1.r'_,r

lYear

7. Gender
Enter information that is applicable to you.

8. Place of birth
Enter information that is applicable to you.

9. Marital status
Enter information that is applicable to you.

10. Applicant's Occupation
Enter information that is applicable to you.

11. Applicant's Occupation
Enter information that is applicable to you.

12. Passport

If you have a passport, enter information in (1)(2).
If you do not have a passport, check “Proceeding.”
*If you have your ID card or old passport,

upload them in the last section of this form.

11



13. = Expected date of entry into Japan | AEFEFAL

| 03 ﬂ\’lonth| 18 |Dav| 2024 |Year

14. = Port of entry | LEEFERE

Please enter the airport where you will enter Japan. If you have not decided yet, please enter “Narita/Haneda”. | AR 3

FIZRESTWRLESIE. HEAPBEADLTIZEW,

ex. NaritalHaneda/Sendai / # REHAZEETIHIEENISZES
[Narita/Haneda| |

15. = Accompanying family members, if any | EIfEHRIEOESE
Please check “yes”, if your spouse or children will stay in Japan for more than 3 months. | BE&ECEFH. 3B %
TLIZEW.

[ Yes/EH ® NolE

16. = Place of visa application | Z3IERETEH

Please enter the city where you will apply for your visa. The city must have a Japanese embassy or consulate.

BilfE T 2 FEOBFAEELCABESE0OHIhOEFMEIN LTS,
|Lus Angeles |

17. = Past entry into / departure from Japan | HAEAOBZOH A EE
® Yes/®H O No/E
If yes, please enter the following fields. | BOIESEH FCEE@EAAL TSN,
The total number of entries into Japan | A EEE D

The latest entry | BRI A EEE MDnth [01 |pay [2019 |Year to Month [31 |pay [2019

|‘l’ear

13. Expected date of entry into Japan

Enter your schedule.

If the schedule is not decided yet, enter it as
“03 Month 18 Day 2024 Year”

14. Port of entry
Enter information that is applicable to you.
If the plan is not decided yet, enter “Narita/Haneda”.

15. Accompanying family members, if any
Enter information that is applicable to you.

16. Place of visa application

Enter the name of the city where you will apply for
your visa.

* Therefore, the answers "Tokyo" and "Sendai”, etc.
are wrong.

It has to be a city outside of Japan.

*If you need to apply for your visa outside your country of

residence, refer to the PDF “Frequently Asked Questions”
posted separately.

17. Past entry into / departure from Japan
Enter information that is applicable to you.

12



18. = Past history of applying for a certificate of eligibility / B0 EIES TS HEE 18. Past history of applying for a certificate of eligibility

Please make sure if you have APPLIED (not only ISSUED) a certificate of eligibility before. Enter information that is applicable to you. -
CCTOESOERE RBOMESEHIEINSE AMEUE] BRTY ( IAshkl BfcEs | *If you are unsure of your past application history,

If you or your representative have submitted an application for COE to the Immigration Bureau, you mu refer to the PDF “Frequently Asked Questions” posted
TEEESEASTREEST I EESER(CIBh LI &S SBES(BRFHEACLSEBHESH D). separately.

® Yes/®/ O NolE
If yes, please enter the following fields. | BOBSEE TFEAAHLTLIEEWN,

The total number of applications / EBZEEIE

Of these applications, the number of times of non-issuance | S 5F& A &> TzEE EI

19. = Criminal record ( in Japan or overseas ) [ {LFFEEEAL TN ERFT-C LOEE ( HEEHICHH 19. Criminal record ( in Japan or overseas )

Including dispositions due to traffic violations, etc. | ZSE:ERE(C L3N EST. Enter information that is applicable to you.

D Yes /B ® NolE
If yes, please enter details in the following field. { SOEESFEHU T IcE@E AN LTIIEEN,

Details | 338 \ |

20. Departure by deportation / departure order

20. = Departure by deportation / departure order / iEZ5##HM (FHESSC L SHEOEE i i ) )
Enter information that is applicable to you.

D Yes/H ® NolE
Total number / B |:| time (s)/ =

The latest departure by deportation | BEiRDXISEE |rnm Fﬂonth |d'2| |Dﬂ¥ |W‘s’h‘ lYear

21. = Family in Japan | BUCBACStEd 3 5RE0ES 21. Family in Japan
Enter information that is applicable to you.

*If you have more than 5 family members in Japan,
refer to the PDF “Frequently Asked Questions” posted
separately.

Father, mother, spouse, children, siblings, grandparents, uncle, aunt or others and cohabitant

3-8 BEE - 7 - WAk - 828 AR - RBRERUEESE

® Yes/H O No/E
If yes, please enter the following fields. | EOBSFR FICEEEANLTLIEEW,



22. Total period of education ( from elementary school to
22. = Total period of education ( from elementary school to the last institution of education ) / 48 (/)8 ~ the last institution of education

Vears Enter information that is applicable to you.
23. = Education ( last school or institution ) or present school | B¥E¥EY (I1E¥rhaE 23. Education ( last school or institution ) or present school
(1) Present Academic Status / (1) ZEE8HR Enter information that is applicable to you.

Please select | BIRL T 2,
[ Graduated / 2% B In school ( f£23® [ Temporary leave / {52281 [ Withdrew / §5E

Your status at the school | TEEE S

Please select | BIRL T IZ&0.

[ Doctor! %8 (E+) [ Master/ A%k (E1) Bachelor/ &% [ Junior college / $8HAAS
[ College Technology { EP9%#: [ Senior high school | %% [ Junior high school | %4

[ Elementary school [ /NF#2 [ Others | Fifty | |

(2) Name of school | (2) FH8 |Universih,r of California, Los Angeles

(3) Date of graduation or expected graduation [ (3) 2E X ERERIAHER MDnth 2025 ear

14



24, = Method of support to pay for expenses while studying at Tohoku University (fill in with regard to living expenses,
EXRFEFPOEETHAE (£EE. FERUFESCOVWTANTSCE. ) ¥ BEERA

130,000 yen or more per month is required for graduate, undergraduate, and research students; 80,000 yen or more |

students. | RERE « FHFE - AREFAEIRMO L, SEEPEFAEIAMAN LBE

Please enter with the single byte letters. | #¥AHFTAHDLTLESW,
(1) Method of support and amount of support per month { average ) / (1) ERAZERUARIIERE

Self / &= AHE (20000 Yen /M
Supporter living abroad | BFEAOZIEERE 40000 Yen /M
[} Supporter in Japan | BAO=ESRE |:| Yen /M

Scholarship / 8% 20000 Yen /M

[l Others ! Fmith  Provide details | £ | | |

*¥ou DO NOT need to fill out section (2) Remittances from abroad or carrying cash [ *(2) & « 7505 B0 0
(2) Remittances from abroad or carrying cash / (2) #&& - BiITE05H

[) Carrying from abroad / 4} Yen (M

[J Monthly remittances frol Yen /M

Name of the individual carrying TL B ADEHE |

Date of carrying cash / 5}
[) Others | Faith

(3) Supporter (If there are more than one, give information on all of the supporters) "another page (any format) may t

FTHEERINVWSBESEETIOOWTANT S &, EEERIIORE]

@Name | @&#i [Arthur Smith |

ZAddress [ Z4EFR |}o{)ooocoommooocomooocmc(

Telephone No. ! E5F8ES |Joco-::ou-::ooo: |

3 0ccupation ( Place of employment )/ Z8i5E ( E1FE00EH) |Bank employee at the YY" Financial Corp.
Telephone No. | Place of employment ) | 582 ( #885%) |>OOOOGGOUGO€ |

The information must show the nature of your supporter's occupation, such as a bank employee, food company wor

$FTE. BEREHEE. ATILEE, SEEBERE. BEONBFDISLICAALTLIES,

@Annual income [ @4ENR |4000,000 Yen /A

24. Method of support to pay for expenses while studying at
Tohoku University

You must prove that you can cover 80,000 yen or more per
month.

(1) You can check multiple options.

(2) Do not enter information here.

(3) In section @ "Occupation ( Place of employment ),"
enter the nature of your supporter’s occupation,
e.g. bank employee, hotel manager, etc.

*If you have multiple supporters, please enter

all of their information or upload a file with their information
in the last section of this form.

15



(4) Relationship with the applicant (Check one of the following if your answer to question 22(1) is "Supporter living abi
% ( Lo TS ERABRENEEAEETARAEETERLITES(ICRA)

[J Husband /& [ Wife /& [J Father/32 [ Mother/# [J Grandfather /83

[ Grandmother | {888 [ Foster Father/ %32 [ Foster Mother (&8 [ Brother/ Sister/ 588 [ Uncle |
[} Educational Institution | A 31588 [ Friend / Acquaintance / A+ 1A [ Relative of friend / Acquaintan
[} Business connection / Personnel of local enterprise / Bn3|E8{5% - MunibE%mE

[] Relative of business connection / Personnel of local enterprise / Ev3|E8{%% - BidEEm0 08k

[ Others [ Fiih | |

(5) Organization Providing scholarship (Check one of the following when the answer to the question 22(1)is scholarshi

LIzi8S(C e A ) iEEEiR el
[J Foreign government / #EBHF [ Japanese government /| B4EBHF [ Local government / i1 4R
[ Public interest incorporated association / Public interest incorporated foundation / £38#FiZE A (FAETIEZE A

[J Others | Faith | |

24. Method of support to pay for expenses while studying at
Tohoku University

(4) Enter information that is applicable.

(5) Enter information that is applicable.
If you check “Others”, enter the name of the organization
which is providing scholarship.

16



24. Method of support to pay for expenses while studying at Tohoku University
[Important] Financial proof documents to be uploaded

You generally need to upload proof of any financial support in a data format,
to the web application system.
* But there are exceptions.

(1)(3)
If you check “Supporter living abroad” in (1), and your supporter’s annual
income is over 2,000,000 yen

- You do not need to upload a bank statement.

If you check “Self” or you check “Supporter living abroad” in (1),
and your supporter’s annual income is less than 2,000,000 yen

- upload a bank statement

* Bank statement should be issued within the last three months.
* Bank statement needs to show the following things

 Name of a bank

 Bank account holder's name

e Total amount

Issued date.

*Bank statement needs to prove the amount of 480,000 yen or 960,000 yen or more.
If you stay 6 months —minimum 480,000 yen
If you stay 12 months —minimum 960,000 yen

17



24. Method of support to pay for expenses while studying at Tohoku University
[Important] Financial proof documents to be uploaded

(1)(5)
If you check “Scholarship” in (1).

— Upload proof documents.

*Scholarship/proof documents must include information below.

 Name of the scholarship organization

* Receiver’s name,

* Amount of the scholarship/student loan

* Receiving period.

If it is written in another language than English, submit an English/Japanese
translation of it as well.

Proof of JASSO (Japan Student Services Organization) scholarship is NOT acceptable.
DO NOT enter the information of the scholarship.

(1)

If you Check “Others”

— Upload proof documents.

*Documents must state the same kind of information
as the scholarship certificate must show (listed above).

18



25. = Plans after graduation or completion of the program at Tohoku University | LA S2FHE
(1) Plans after graduation or completion of the program at Tohoku University / (1)5EERAZ2REEFE
Return to home country / /8@ [ Enter school of higher education in Japan | BEXTOD#S

[ Find work in Japan | BACo3E, [ Others / Toih | |

(2) Month and year of (scheduled) graduation (NON-Exchange student only) / (2)5222(&T)$ER (7
| | Year | | Month

(3)If you are an exchange student, fill in the expiration date of the exchange student acceptance p
e,
Month and year of expiration of the exchange student acceptance period / ZHBZ2Z A B TER

2025 Year | 03 Month

26. Research subject / H155588

If you are going to be one of the following at Tohoku University, enter your research subject.
HILAETOBNUTFOWTNADIBSE. AREEEANLTLEEW,

T Research Student [ @ FiF4E

(@ Special Research Student / @ $BIMZEs4

3 Doctor Course Student [ 3 S HBEFE

Descriptions that do not provide specific topics of your research, such as "Mathematics™ or "Che

BHNRARNSAOMSRWEHEAZ (HIC M8 HE%l EWsiEEo) EEhshEtA.

27. Postal mailing address for COE / COEM{564EF

NMOTE: COEs are issued electronically. We will NOT mail the original (paper) COE to applicants. Yc
i+ COERETNCRITE=NET . Hi— M7 —JRCOEEFEEMLFHA. T COEDEMAET

Please enter your family, in the order they should appear on the mailing

Name | B&
Postal Address / {£7f
Zip Code [ SHEES
Country/Region / B - iz | |
Phone number | SZES | |

25. Plans after graduation or completion of the program
at Tohoku University

(1) Select “Return to home country”

(2) Leave it blank

(3) Enter information that is applicable to you from the
following options.

* Spring semester only: 2024 Year 09 Month

* Spring and Fall semesters: 2025 Year 03 Month

26. Research subject

* COLABS Students: Enter this section.
Descriptions that do not provide specific topics of
your research, such as "Mathematics" or "Chemistry,'
are NOT acceptable.

* Other students: leave it blank.

27. Postal mailing address for COE
Just leave it blank.

* COE is issued electronically. The International Support
Center will NOT mail the paper COE to applicants.

19



[5TE+L 1 Attachments]

Please upload the required documents_/ I\ FO@MEESEE 7w FO— RLTIEEL, The last section of the form (Attachments Section)
- Copy of Passpart (ID Page) / /(2R — - (BREEZHE—2)

- Your ID Photo / EBEEE ;

- Financial proof documents (If needed ) / EEZHIC DV THIAT 288 (BELEn TN Please upload the required data.

- Other required documents (If needed.) / ZOMEHELRES (MWE LTSN TN

* Passport data (ID Page)

Attachments1 ":er:tl‘:ma;? OLAHE L n * Your Photo
Schlarshi v PG . .
A P * Financial proof documents (If needed.)
Attachments2 |0 n * Other required documents/ data (If needed.)
sz PNO_NAME_IPLAPNG
Atta Passport NAME_IPLA JPG - If you have more than 6 files to be uploaded, refer to
chmentss - the PDF “Fr tly Asked Questions” posted
S e equently Asked Que p
separately.
Attachments4 Nothing uploaded / J 7 -{JLANERENTULWEEA n
i B

% The digital COE will be uploaded here once it is
Attachments5 Nothing uploaded / 77 -1 JLAEIREN TV EEA n issued.

AT &S
Confirm / B2 Save Progress / f£7F _

Click “Confirm” button. If all information is entered
correctly, you see a confirmation page as a next page.
In the next page, please check your application info.
once again and click “Apply” button.

20



You will receive emails regarding the processing your COE

Application has been accepted D

n Supportoffice <supportoffice@g-mail.tohoku-university.jp>

Tohoku University International Support Center has accepted your
application.

We are currently checking on its contents,

While you can see them using the URL below, you are not able to edit
nor resubmit them. Please wait for a while.
https://supportoffice.bureau.tohoku.ac.jp/apply/login/

« After you click the “Apply/ BBZ&” button, you will see
the “Your application is being processed” message on the screen.
* When the International Support Center accepts your application,
you will receive an email titled “Application has been accepted”.
* If you do not receive an email from the system, refer to the PDF
“Frequently Asked Questions” posted separately.

After your application is submitted to the Immigration Bureau

*  You will receive an email titled “Application has been approved”
from the International Support Center to let you know that
your application is submitted to the Regional Immigration Bureau.
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Notification from Tohoku University

COE web application submission due date is December 10th (JST)!

e Please submit your application as soon as possible.

e International Support Center has no control
over the Immigration Bureau’s COE process.
And we cannot answer when your COE will be issued.
So, please refrain from sending an inquiry about it to us.

e You must enter Japan with a student COE and a student visa.
DO NOT enter Japan with a Short-Term visa even if
your visa is not issued according to your schedule.
It may cause trouble at the immigration when you enter Japan.




If you have Questions

[Questions on COE]
International Support Center

https://www.insc.tohoku.ac.jp/english/
tohoku-support contact/

[How to prepare your arrival in Sendai]
Global Learning Center website

[Questions about anything except COE]

Incomlng StUdent EXCha nge SeCt|On Global Learning Center website Incoming Student Exchange Section

studyab@grp.tohoku.ac.j



https://www.insc.tohoku.ac.jp/english/tohoku-support_contact/
https://www.insc.tohoku.ac.jp/english/tohoku-support_contact/
https://www.insc.tohoku.ac.jp/english/exchange/preparing-to-arrive/
https://www.insc.tohoku.ac.jp/english/exchange/preparing-to-arrive/
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