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BCP Guidelines

Tohoku University Emergency Action Plan (BCP) for Preventing Spread of COVID-19

The decision to move a stage (lavel) is determined by the task force, taking into account the overall situation of the country, the region and the campus.

Trhis action Plan applies to al

faculties in principle. Each department or area head can set the level deemed appropriate o the SMUATION.

Infection (Revised Version)

202047 enactment
202341 revision

Ly Standard Research Activities Classes Buzines= Trip Enternal Mectings Student extracurricular Ewents (el by TU) Administrative mansgement system
activities
o Monmal Operation Normal Operstion Maormal Opersticn Mormal Operation Marmal Operaticn Pearmal Operstion Normal Operation

1 | Adomestic

been confirmed

Fesearch activities can be carried out by
implermenting thorough infection prevention

measures through each department's mansgement

system.

With adequate infection provention
measures in place, the classes will be
conducted through = combination of
face-to-face instruction and online

instruction.

Check the infection

status at the business
trip location and| take
Extra care in your

activities.

r-person mectings can
take placs with the
thorough messures to
prevent the spresd of
infection. Online mactings

are encouraged.

Extracurricular activities
can be carried out i
appropriste messunes
b0 prevent infections are
put in placs and
permissian has been
cbtained based on the
Guidelines for

Ewents and activities can be
heid accordance with the
guidelines for holding events,
provided adequabs messunes
to prevent the spresd of
infection ane taken.

Usual business can taks plscs with
thorough messsres ta provent the
spread of infection.

Depending on the nature of the work,
staggered work hours snd 10-30%
telecmmmutng are remommended.

Mast wark will be carried out as

spreading
explosively on
our campus.

functions, laboratory staff may enter laboratories
briefly cnly with permissicn from the departmental
head or cther organizational representative.

In principle, staff shoukd enter in shifts and refrain
from meeting unnecessary persconel.

towewer, staff will prohibited from

conducting dasses on campus]

cancellation

2 Research activities will be carried out following the | In-persan dasses. will be heid in Refrain from Face-to-face mestings Extracurrictar activities | In princpie, anline.
thonugh Implementation of messunes to prevent oombination with anline classes, with | wnnecessany and non- =hould be kept to 2 can be carried out i Howeser, if the nature of the | normal, with the utmost care taken to
infiactions, ax managed by each department. appropriate messures to prevent urgent business trips to | minimum, and in principle, | sppropriste messunes event requires = face-to-face | prevent the spread of infections.

imfections put in piace. arems whers the we recommend online b0 present infections are | sessicn and permissicn has Tetewarking will also be promoted
infection i spresding. meetings put in place and ey cbtmined from the: hemd
permission has been of the department, the
citained based on the | session can be conducted
Guidelines for face-to-face in accordance
Extracurricutar with the: guidelines for
Activities. hokding events.
) ARhough research activitkes can be caned out f In principle, classes are conducted Cnly when it is -person meetings should | Extracuricutar acthvities | In princple, online. While tzking substantive steps to
departments CarTy out aPRFORTEIE MEASUrES o anline. absciutely necessary for | be kept to 2 minimum, and | can be carried out if prevent the spread of infection,
prevent the spread of infection, & is recommended | In cases whene face-to-face sessions business and permission | online mestngs ane 2ppropriate measunes empioyess are encouraged to
that everyone reduces the amount of time they are essential for regutsr examinations, | from the department recommended in principle. | to prevent infections are telewark, depending on the nature of
sperd an site and to carmy out activities =t home if | dissertation examinations, and head has been obtained Pt in placs and their work.
possible practical skills, experiments, and penmission hes been
training courses, and for classes for cibtained based on the
first- and secand-year undergraduate Guidelines for
students, face-to-face sessions will be Extracunricutar
conducted with suffident infection Activities.
prevention messures in place.
4 | Theirfection = | Ressarch activities will be limited to the minimum | Online lectures onky In principle, prohibited e conferences onby Prohibied Postponement or The number of emplayees will be kept
spreading rumber of activities, and interviews with other canceliation o & minimum to continue important
continuously on | wisktors will be awoided by taking tums. angaing administrative: duties, and the
our campus. number of employess wil be bemenad
By shartening shiftz. ANl other
employess shall, in principke,
tetecommute. This means 70-80% of
S

The infection is | In order bo maintain a minimam level of university | Online lectures only In principle, prohibited | Online conferences only Prohibited Fostponement or A= 3 general rule, employess ane

required to telecommute except for
urgent tasks that require them to

o b wark.

@ Warnings regarding COWID-19

{Information about warmnings will be posted as they are issued

# These restrictions do not apply to corcnavirus-refated medic

staff and ressarchers.

# The TU BCP may be revised at any time due to changes in the phase of infection, the situation at that time, ebc

(References)

<Classes>Guidelines: regarding the management of classes 2t BCP Lewels 1-3 (September 17, 2021}

<Studsnt Extracurriculsr Activities > Guidelines for Extracurricular Activities {June 1, 2022
<Dormitories> Guidelines for Residents on Preventing the Spread of COVID-19 Infections (June 1,2022) [In Japanese:

<Ewvents> Guidelines Raganding the Prevention of Coronavirus Infections at Events (Novemnber 17, 2022)

[In lapanese: $FEO0FOLZENE (COVID-19) HWCHRS NI TN EMNITF
TR ENE OO LSS ORI

ASEEEAES4])

https://www.tohoku.ac.jp/japanese/newimg/newsimg/BCP20230315 all.pdf



https://www.tohoku.ac.jp/japanese/newimg/newsimg/BCP20230315_all.pdf
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(1) Curriculum

- Each semester consist of 15 weeks

« One class = 90 minutes

- 2 credits/semester for most of the
courses

- 1 credit =45 hours of study time

- Take 13 credits/semester



(1) Curriculum

Course Requirement

Special Auditing Student

13 credits / semester
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Lol (1) Curriculum
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Elective Courses

Special Auditing Student

Optional: Courses taught in English (FGL Courses)

* Advanced Molecular Chemistry Course (AMC) - Science

* International Mechanical and Aerospace Engineering Course (IMAC-U) - Engineering
* Applied Marine Biology Course (AMB) — Agriculture

*Upon the approval from academic advisors and course instructors

Junior Year Program in English (JYPE):

*DEEP students can also take JYPE courses except Japanese language courses &
Individual Research Training(IRT).

Japanese Language Program at Kawauchi(JLPK)


http://web.tohoku.ac.jp/amc/
https://www.imac.mech.tohoku.ac.jp/
https://www.agri.tohoku.ac.jp/amb/
http://www.insc.tohoku.ac.jp/english/exchange/jype/5-syllabus-elective-courses/
https://www.insc.tohoku.ac.jp/english/exchange/jype/5-syllabus-elective-courses/
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(2) Class

* Obtain the class schedule
at each assigned faculty/school

* Discuss your course works with your
academic advisor

In general, you cannot take graduate classes.

Even if you attend a graduate class, it will be treated as an unregistered class.

Please note that you generally cannot officially register for

graduate classes.




Step 1

Step 2

Step 3

Step 4

Step 5

Visit Academic Affairs Section and Recelive registration
form

Confirm the deadline

Fill out the registration form

Obtain approval from your academic advisor and each
Instructor

Submit the form to your assigned Faculty/School
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K, (3)Registration for Courses

TOHOKU

Submit Registration Form to Academic
Affairs Section of your assigned
Faculty/School

Confirm the deadline at your own
Faculty/School.

In general, you cannot take graduate classes.

Even if you attend a graduate class, it will be treated as an unregistered class.

Please note that you generally cannot officially register for

graduate classes.




(4) Grading etc. = (5) Certificate

(4) Grading System, Transcription

and Credit Transfer
 Grades: AA/A/B/C/D

* Transcripts & Certificate*:

both documents directly sending via
email to a student’s home university

In Apr. or Oct.
* Credit Transfer

(5) Certificate of Completion*
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«~s? (6) Period of Study in Exchange Program

TOHOKU

Program Study Period Program End:
JYPE Poster (Fall) / Oral (Spring)
COLABS Lor2 Oral Presentation
Semester(s)
DEEP Final Class

*If you wish to shorten or extend the exchange period:

- Request to the home university about the possibilities

- Discuss with your academic advisor at Tohoku University for permission.

- Submit an official confirmation letter from home university to the Student

Exchange Division by respective deadline; May 15 (Spring) / Nov. 15 (Fall)

- Program extension for Spring-enrolled JYPE students is inapplicable.
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(7) Academic Calendar

Fall Semester (Oct. 2023 - Mar. 2024)

Orientation

Sep. 25

Classes Begin

Oct. 2

Winter Vacation

Dec. 28 - Jan. 3, 2024

Classes End

Feb. 2, 2024

IRTLab Oral / Poster
Presentation

Feb. 6-7, 2024

*JYPE = COLABS only

Self-Education Period

Feb.5 - Apr. 7, 2024

Spring Semester (Apr. 2024 - Sep. 2024)

Orientation

Early Apr., 2024

Classes Begin

Apr. 8

IRTLab Oral / Poster
Presentation

Aug.6 — Aug.8, 2024

*JYPE = COLABS only

Classes End

Aug. 5



https://www.insc.tohoku.ac.jp/english/jypecolabs-irtirtlab-presentation/
https://www.insc.tohoku.ac.jp/english/jypecolabs-irtirtlab-presentation/
https://www.insc.tohoku.ac.jp/english/jypecolabs-irtirtlab-presentation/
https://www.insc.tohoku.ac.jp/english/jypecolabs-irtirtlab-presentation/

. JASSO
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% 2. JASSO

TOHOKU

* The Scholarship period is non-changeable.

* JASSO Scholarship Orientation to be held via
Google Classroom from October 2nd.

* Do not miss the monthly signing dates.

* QOctober Signing date is the 2nd and 3rd.

 For more information, refer to the email and
Google classroom titled “JASSO Scholarship
Classroom 2023F” *.

*We will send you an invitation email for the Google
classroom, please check your Tohokudai-DC emalill
address from October 2nd.


https://www.insc.tohoku.ac.jp/english/wp-content/uploads/2023/03/JASSO-Scholarship-Signing-Schedule-2023.pdf

% Things you need to do

for JASSO scholarship

1. Participate In Goo_qle classroom

2. Submit Transfer Request Form

3. Sign for attendance confirmation sheet

4. Answer a web questionnaire

15
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.+ 1. Participate in Google classroom

TOHOKU

*The JASSO Scholarship Orientation will be held online from October 2nd 2023
via Google classroom, all of the JASSO scholarship awardees should participate
in. (Time: anytime)

o When you receive an invitation email for “JASSO Scholarship Classroom 2023F”, log
in the google classroom with your Tohoku-Dai Gmail account and password.

o View the material of the orientation.

o After checking the materials, click “Class (#23)", then complete the "Pledge for the
JASSO Scholarship Awardee” and “H-1/H-2 Report of JASSO”.

*JASSO Signing Schedule for October:

JASSO scholarship awardees are required to sign for the designated attendance
confirmation sheet every beginning of month to receive the scholarship. Please come to
the Student Exchange Division (C-6 counter, second floor of the Education and Student
Support Center (A01) with your residence card. (If you do not have the residence card
yet, bring your passport).

For the October signing, the signing date is designated on October 2nd and 3rd.
If you are unable to sign on the above date due to unavoidable reasons (research

activities or classes), please contact us in advance. .


https://www.tohoku.ac.jp/map/en/?f=KW_A01
https://www.tohoku.ac.jp/map/en/?f=KW_A01

£% 2. Submit Transfer Request Form

TOHOKU

ODocuments to submit

You need to submit the “Wire Transfer Request Form” to
receive the JASSO Scholarship via bank transfer.

PP w3585

e 0

Please submit the required documents as soon as you
receive the bank book or the card in your hand.

Sample: Bank Card

OHow to submit: Via Google Form

We will announce how to submit the “Wire Transfer Request Form” at the
JASSO Google classroom.

Please wait for an email to join the classroom.

If you submit the “Wire Transfer Request Form” by October 25th (WED),
you can receive your JASSO via bank transfer on November 16th.

If you absolutely cannot submit your form by the deadline, we will
make a cash payment to you on November 16th.

17


https://docs.google.com/forms/d/e/1FAIpQLSfLOs9E2diq0OwzWB34szpc4VDsa1AVi3pzKrGiKofoMMxa-g/viewform?usp=sf_link

Gl

- 3. Sign for confirmation sheet

TOHOKU

-Where :

6-C Counter at the Student Exchange Division, 2" floor
of the Education and Student Support Center. ‘ '

IIMPORTANT!:
If you miss signing days, the scholarship for the month will NOT be
provided. 18



https://www.tohoku.ac.jp/map/en/?f=KW_A01
https://www.tohoku.ac.jp/map/en/?f=KW_A01

4. Answer web questionnaire

All JASSO awardees are required to submit the "Pre-arrival (H-1)" and

"After the program Questionnaire (H-2)" reports.

-Deadline:

H-1: Before receiving the first scholarship.

H-2: After receiving the last scholarship (before leaving Japan).

[H-1 + 2] Completion Report of JASSO
Student Exchange Support Program
(Short-term Study in Japan)

Pre Amival questionare | BB ¥ RIEIE

-About 15 minutes to finish
Accessible to smart phone

For students
who are finishing
the program.

For pre-arrival
students.

Continue to answer “Pre Arrival 5% Skip to next section “After the
(@ qucstons wihou skpping @

program Questionnaire’

https://docs.google.com/forms/d/e/1FAIpOLSeyYO0dX7RS568jySNpIX1DO0O
gBTDOIgXHv8ld xBnl8V29GFw/viewform?usp=sf link

19


https://docs.google.com/forms/d/e/1FAIpQLSeyYQ0dX7RS568jySNplX1D0qBTDQlgXHv8Id_xBnI8V29GFw/viewform?usp=sf_link
https://docs.google.com/forms/d/e/1FAIpQLSeyYQ0dX7RS568jySNplX1D0qBTDQlgXHv8Id_xBnI8V29GFw/viewform?usp=sf_link

3 Summary

TOHOKU

« The October Signing Dates are October 2nd and October

3rd, at the 6-C Counter of the Student Exchange Division.

 Your Tohoku University Gmail account will be accessible on

October 2nd, check your email there for an invitation to the

JASSO Google Classroom!

* We will contact you in the Google Classroom for pledges,
monthly Signing Dates and other important information, make

sure to join!

20



3. Insurance



3. Insurance

1. National Health Insurance
2. GAKKENSAI
3. Inbound futai-gakuso



4. Important Notices



4. Important Notices

- Adherence to Japanese Law

* Drinking and Smoking

* Respect regulations of dormitory
* Mobile phones

- Health and Safety
= Counseling and Disability Services


https://sup.bureau.tohoku.ac.jp/en/life-e/health-e/

Important Notices

ounseling & Disability
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Center for Counseling and Disabilty Services = .
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Counseling Office ility Services Office

The Counseling Office offers appropriate counseling to university students about problems in their everyday lives,

TOHOKU

UNIVERSITY

examinations and research, we will respond by working together with the various units concermned and school

The Disabllity Services Office provides information and advice on disabitily issues and fadilities support for students
including academic work, future plans, interpersonal relationships, personal traits, and mental health. We provide
with visual, auditory, physical, interal and/or developmental handicaps.
counseling, consultations, and referrals that can help you enjoy a more fulfilling university experience. K
% Through consultations regarding problems and concerns in campus life including such areas as classes,
We do not reveal any of your information shared during counseling sessions to anyone outside the Counseling |

ffice. You do not have to worry about coming for advice on any problem of any sort. Please do not hesitate to visit
personnel of individual departments for necessary support. Please feel free to consult us.
us, even just to ask a question or talk about something that concerns you.
English
é You can either come directly to the Counseling Office or arrange an appointment by phone or E-mail. If you make
an appointment by E-mail, please write your name, affiliation, and contact: phone number/E-mail adress, in the

body of E-mail. Consultations can be conducted more smoothly if an appointment is made in advance. Counseling

We will discuss problems on an Individual basis and provide the following supports and services to respond to the

diverse needs of people with disability.

sessions are free of charge.

Hours: 9:30 am to 5:00 pm, Monday to Friday (except national holidays and the year-end and New Year * Classes and examinations: Coordination for alternative measures for practical skills-based courses, taking
holidays) examinations in a quiet or private location,ete.

Tel: 022-795-7833 (direct line, only avallable in Japanese) » Assurance of recelving information: Providing note-takers, assistance with reading, etc.

E-mall: gakuso[at]ihe.tohoku.ac.jp * Support equipment: Providing FM hearing ald systems and portable Sraille terminals, etc

+ Offering a break room

The Counseling Offices is located on the Kawauchi North Campus.

Addessss kawalichl 41, Aobisdal; Sendal:shi 9009576 we will dispatch on-campus supporters so that individuals can recelve various types of support, incduding assurance

of receiving Information, and assistance with moving and writing.

?

gl
an ol We will improve fadilities in order to make maoving around the campus more convenient.

Kamauch, Satm
e

Lecture ooms €
Seps Seway e
oo Extungs Lecur Roams 8
Bukdny St
Kot Wl Faciien =
You can either come directly to the Disability Services Office or arrange an appointment by phone or E-mail.
Consultations can be conducted more smoathly if an appointment is made in advance
Vv Kawakss e Foren Fivcuron are Student
?,'?,;‘ Candite bk s R o Hours: 9:30 am to 5:00 pm, Monday to Friday (except national holidays and the year-end and New Year holidays)
o icenmacony
Counseling Office ] Tel: 022-795-76596
—w""m‘" E-mall: t-sien[at]ihe tohoku.ac_jp
T Court o ecainere -mall: - i u

*Click an image for more information.


https://gw.tohoku.ac.jp/garoon/cgi-bin/cbgrn/grn.cgi/schedule/index?from_portal=&gid=selected&event=selected&bdate=2020-09-23http://www.ccds.ihe.tohoku.ac.jp/front/counseling_office/sso_english/
http://www.ccds.ihe.tohoku.ac.jp/front/disability_services_office/ssr_english/

4. Important Notices

JInstructions/GuideIineS Provided
by TU, Academic Advisor and Lab.

JCheckmg DCMail and Websites

"""""""""""""""""""""""""""""""""""""""""""""""""""""""""""

' Getting Started in Japan Current Students
DC Mail ;== ——

E Email for Students
' (DCMail)

I

1
i DCMail Login
: ogn :1] I
1 s o s S
. Online Guide o el |
1 ~ = 1
i Notice on setting up the | ", e .
1 forwarding rule : :
i Password initialization i Things to do > i
e : ------------------------------- | R

Emails To start the semester

___________________________________________________________________________________________

*Click an image for more information.


https://www.insc.tohoku.ac.jp/english/exchange/currentstudents/
https://www.dc.tohoku.ac.jp/guide/dcmail/newdcmail-e.html
https://www.insc.tohoku.ac.jp/english/exchange/getting_started_in_japan/

Important Notices

UNIVERSITY

GLOBAL LEARNING CENTER,
TOHOKU UNIVERSITY

Financial Aid News / Event

Students (Top)

/PE, IPLA, COLABS, DEEP, and DEE?-Sricge. I

TOP > For International Students > Exchange Programs >  Information for Incoming Exchange Students (Top,

Preparing to Arrive Getting Started in Japa Current Students

b

s,

Frequently Asked Questions


https://www.insc.tohoku.ac.jp/english/exchange/incomingstudents_information/
https://docs.google.com/forms/d/e/1FAIpQLSey0BxQHoS31N0VuGYER5Yyww1zSyioOJaLRmkjkeHs5irLmw/viewform
https://docs.google.com/forms/d/1xqIW7ZghBqiDtJ3_EYipKZqn35K1J83IXAN3IFgnGx4/edit

UNIVERSITY

5. Other

28



e Admission Discount

» University Libraries
e Excursions and Events

Visit the Current Student page for more information.

29


https://www.insc.tohoku.ac.jp/english/exchange/currentstudents/
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6. Contact



5. Contact
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TOHOKU

Chair of the Program

Yoshitaka KASUKABE

Ph.D. Professor

Global Learning Center
yoshitaka.kasukabe.c3@tohoku.ac.jp

General Inquiries

Program Coordinator

Incoming Student Exchange Section,
Student Exchange Division

Contact Form
studyab@grp.tohoku.ac.jp



https://docs.google.com/forms/d/e/1FAIpQLSey0BxQHoS31N0VuGYER5Yyww1zSyioOJaLRmkjkeHs5irLmw/viewform
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Lastly.....

veInvitation to Google Classroom for DEEP student

The incoming Student Section office will release the essential notices through Google
Classroom.

Please join and check it out!

DEEP 2023 Fall Class code: dailz3z

Activate from October 1st.



https://classroom.google.com/c/NjIwOTI0NDgyNjEz?cjc=dailz3z
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